
 
These instructions are for registering as a New User and requesting a User Role within Wide Area 
Workflow “WAWF” for the first time and at the same time requesting a role in CORT. 
 
First, you will need to register in the WAWF system.  Please go to www.wawf.eb.mil.  Once on the 
WAWF Home screen, click the “Accept” button as shown below. 
 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

http://www.wawf.eb.mil/


Next, you will select the “Register” button as shown below. 
 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



Read the Privacy Act Statement and then select the “Agree” button as shown below. 
 
 

 

 

 

 

 

 

 

 

 

 

 

 



 

Answer the following questions with the required information below. 

  
Mark - “Government” 
Mark - “iRAPT” (Formerly WAWF) 
Mark - “CORT”   
 
Then select “Next” at the bottom of the screen. 
 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 



 
 
This is your User Profile page.  Fill in “all the required information” and select “Next” at the bottom of 
the screen. 
 

 
 
 
 
 
 
 
 
 
 
 
 

 
 
 

 
 
 
 
 

 



 
 

The next screen is your Supervisior’s Information – fill in “all the appropiate blocks” and select “Next” 
at the bottom of the screen. 
 

 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



 
 
Next, the below screen and will pull up and you will be required to request what “Role” you will require 
within WAWF by clicking on the “Government User Roles” as shown below. 
 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



 
 
 
The following screen will load and you will be required to fill in what “Specific Role” you will require 
within iRAPT by using the drop down button on the right side of the Role selection box indicated by the 
red dotted line.  
 
(Example is on the next slide)   
 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



 
 
 
 
The “Role” drop down box will list a variety of different options as seen below. 
 
Note: If you are unsure of what role you require contact your recommending agency for guidance. 
 
Additionally, commonly used role assignments are “Acceptor” if you are a COR on a contract and 
“Acceptor View Only” and “Admin By View Only” usually used for Contracting Officers and 
Contracting Specialists. 
 
 

 
 
 
 
 
 
 
 
 
 
 
 
 



Next in the “Location Code Type” you will leave DoDAAC filled in that block.  
 
For the “Location Code” (This is where you input the DoDAAC Code you are registering for)  
 
It is acceptable to leave the “Extension” block blank.  
 
In the “Justification” block just explain why you require access to the system. There is an “example” 
justification shown below. 
 
Then click on “Save” at the bottom of the screen. 
 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 



After you have filled in the iRAPT Government user Role you will want to verify the information that 
was input is correct. Info that requires the verification is shown in the green rectangle below. 
 
Next, you will request a role CORT.  Select the “CORT Role” as shown below. 
 
 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



You will then select the appropriate “Role” in CORT for which you need access. A drop down box 
indicated by the red dotted arrow shows where the drop down option is located.  

(Example is on the next slide) 

 

 

 

 
 
 
 
 
 
 
 
 
 



Choose your Role from the available options. 

Note: If you are unsure of what role you require contact your recommending agency for guidance. 

Additionally, commonly used role assignments are “Contracting Officer Representative” if you are a 
COR on a contract. “Supervisor/Commander” for COR approvals. “Contract Officer” and “Contract 
Specialist” 

 

 

 

 
 
 
 
 
 
 
 



 
Next under the “Location Type Code” you will leave DoDAAC filled in that block. 

Under the “Home Organization” you will fill in the DoDAAC you are registering for.  

Under the “Home Department” you will select the applicable Department for your Home Location. A 
drop down box indicated by the red dotted arrow shows where the drop down option is located.  

(Example is on the next slide) 

 

 

 

 

 

 



Choose from the drop down the appropriate “Home Department” 

Note:  DLA employees are reminded to select “DLA” as their “Home Department,” when adding a 
CORT Role. 

 

 

 

 
 
 
 
 
 
 
 
 



Next, you will be required to provide “Justification” for the role request.  There is an (example) 
justification below.  

Your justification will depend on your specific reasons for the role request.  

When you are finished click “Save” at the bottom as show below. 

 

 

 

 
 
 
 
 
 
 
 



After you have filled in the CORT Role you will want to verify the information that was input is correct.  
  
Info that requires verification is shown in the green rectangle below. 
 
 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



You will then have to authenticate how you will be accessing the system.  Click on the drop down menu 
indicated by the red dotted arrow as show below.  
 
Then select “Common Access Card” from the drop down menu. 
 
Next, click on the “Certificate Login” icon as shown below. 
 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



Select the certificate which you choose to use and then click “OK” 
 
Note: Whatever certificate you choose remember to use that same certificate each time you log into the 
system. 
 
 

 
 
 
 
Finally, you will be prompted to accept the System User terms and agreement and after that you will 
have completed the initial system requirements and the role requests for iRAPT and CORT Tool. 
  
 
 
The next step in the process is to wait until you’re notified from the WAWF and CORT Tool System 
Group Admins that your account/roles have been activated.  
 
 
 
 
 
 
 
 
 
 



Once your account/roles have been activated the steps provided below will guide you on how to 
access/navigate to the WAWF main page and verify you have CORT Tool access. 
 
 
 
After you have received e-mail notification that your WAWF account has been activated you may 
access the WAWF website at www.wawf.eb.mil 
 
You will then click the “Accept” button as shown below. 
 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

http://www.wawf.eb.mil/


 
Then you will click on the “Certificate Login” button. 
 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



 
When the following pop-up appears click “Yes” 
 
 

 

 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



Next, select the appropriate certificate to use and click “OK” 

 

 

 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



The following screen will apprear. Click on the “iRAPT” icon to access WAWF. 

 

 

 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



Congratulations!!! You now have access to the Wide Area Work Flow website. 

 

 

 

 

 

 

 

 

 

 

 

 

 



After you have verified that you can access iRAPT you may select the “Exit” option as shown below. 

 

 

 

 

 

 

 

 

 

 



You will then be guided back at the WAWF e-Business suite main page.  Now you will want to select 
the CORT TOOL icon as shown below. 

 

 

 

 

 

 

 

 

 



Congratulations!!! You now have access to the CORT Tool website. 

 

 

 

End of Instructions. 

 

If there are any issues with the system, registration and/or roles please contact.  

Timothy.Hinkel@DLA.mil  

mailto:Timothy.Hinkel@DLA.mil

